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Step 1 – Choosing Topic 
             

 
As you decide on your Senior Graduation Project, ask your self:  
• What topics interest me? 
• What activities do I enjoy? 
• What are my passions? 
•  Do my interests relate to a need in my community or world, to the world of work, or to an 

academic area? 
 
1. As you decide on your project, keep in mind that you can build upon current skills and expand 

your skills and knowledge base, or you can choose a new topic. 
 
2. Write down your ideas as they come to you on the form provided.  Your project may be a 

literature, service-based learning, or work-based learning experience as defined by state 
guidelines.  

 
An example of a project might involve welding.  If you want to learn about welding, write that 
idea down.  Then try to narrow your topic. For example, you might want to construct a trailer or 
a piece of equipment. 

 
3. Your project must be suited to the development of a product- something that can be seen, felt, or 

demonstrated. 
 
4. Your project must be manageable in terms of time and money.  Don’t take on too much or “bite 

off more than you can chew.” 
 

5. Here is a brief list of some projects that you could do: quilting, crocheting, building a boat, 
restoring a tractor, photography, civic fund-raiser, art, learning sign language, masonry, 
cooking/catering, sewing, self defense, cosmetology, wood carving, automotive painting, 
composing music, landscaping, pottery, dance, rock climbing, furniture making, architecture, 
automotive, making a music video, or recording a CD. 

 

 

 

________________________________________________________________ 
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Step 2 - Choosing an Advisor/Mentor 

             

 

An advisor/mentor is someone from the community who will guide and help you with your topic.  This 
person should not be an immediate family member/guardian.  When you choose your advisor/mentor, 
have the person fill out the Advisor/Mentor Form I.  After you have completed your project, your 
advisor/mentor will fill out the Advisor/Mentor Form II.   

When you approach your perspective advisor/mentor for the first time, keep the following items in mind:  

• Do not call too late (not after 8:00 p.m.)  
• Be prepared to do the following:  

o Identify yourself clearly  
o Say something pleasant at the beginning of the conversation  
o Clarify what a Graduation Project is (research paper, product, portfolio, and presentation)  
o Be enthusiastic.  This will convince the advisor/mentor that he/she will have your 

cooperation and will be asked to assist you in the process versus completing it for you  
o Specify your project  
o Explain exactly what you need from him or her:  

 his or her expertise  
 clarification of his or her involvement-make sure he or she understands he or she 

does not have to be by your side for the entire 15 hours of work, but from his or 
her expert knowledge, he or she will know that your product required at least 15 
hours  

 certification that you spent at least 15 hours on your project 
• Plan and rehearse what you say.  Be certain not to sound like a telemarketer, while at the same 

time making yourself sound knowledgeable  
• Do not let your attention to your list of items to cover prevent you from hearing his or her 

comments.  Listen carefully and respond to his or her concerns.  
• Set up a definite time to meet with him or her or offer to take him or her an outline of what you 

want to do for the project  
• Make certain to thank the person you have contacted 

(If someone is unable to serve as your advisor/mentor, do not take this personally.  After exhausting your 
resources, please see your advisor for assistance.) 

 
 
 
 
 
 
 
 

             

http://www.alleghany.k12.nc.us/ahs/english/seniorproject/sp%20form%20mentor%201.htm
http://www.alleghany.k12.nc.us/ahs/english/seniorproject/sp%20form%20mentor%202.htm
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Step 3 - Writing a Proposal 

             

A proposal is a brief, comprehensive summary of the intended project. It allows the reader to quickly 
survey the: 1) type and focus of the project, 2) the rationale for the project, 3) the methods planned by the 
student, 4) the advisor/mentor, and 5) the product. A more detailed description of each of these 
components follows.  

The proposal must: 1) be one paragraph 2) not be indented 3) not be longer than 960 characters.    

1) Type and Focus of Project (What are you going to learn from doing this project?) 

One of the purposes of the Graduation Project is to encourage you to research and explore interests or 
questions that you have not previously mastered. It is an opportunity for you to broaden your academic 
and creative horizons. In the proposal, you must explain what you intend to learn during the course of the 
study. 

2) Rationale (Why did you choose this project?) 

This section of the proposal must provide the reader with an understanding of why you feel this 
investigation /mastery is important or beneficial to you as an individual and/or to the larger community. 
If the project is of a scientific or mathematics nature, possible implications of the study results need to be 
included here. 

3) Methods (How are you going to do your project?) 

The proposal must include the form or approach that you will be using. It must also include how you plan 
to begin the project, the steps to be followed in working toward completion of the project, and the final 
product. It is also important for you to include information concerning possible sources for research 
materials and information. 

4) Advisor/mentor (Who is going to be your advisor/mentor, and why did you choose this person?) 

Students need to select an advisor/mentor who is a recognized authority in the field he or she is 
exploring.  This individual may not be a member of a Surry County high school faculty or an immediate 
family member/guardian unless that instructor/person is a recognized authority and no other 
advisors/mentors are available. In the proposal, you are to identify your possible advisor/mentor and the 
qualifications of the advisor/mentor to supervise the project. (The Graduation Project Committee must 
approve all advisors/mentors.) 

 5) Intended Product (What is your final product going to be?)   

In the proposal, you need to indicate the nature of the product intended to exhibit completion of their 
exploration.  
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Step 4 - Keeping a Portfolio 

             

 

As you begin your project, you will need to keep a portfolio, which is a reflective journal or log where 
you document your progress.  The journal entries will be monitored by the project advisor.  The journal 
should account for your 15 hours spent on the project.    Each entry should contain the following 
information:  

• the date  
• beginning and ending times  
• a thorough description of what you did 

Each entry may contain the following information: 

• materials used, source of resources, and approximate costs 
• a thorough description of what you did 
• pictures/video  
• communication with your advisor to vent frustration or toe exclaim excitement over success. 

 The portfolio will be counted as part of your process grade.   

The journal must be typed.  You will turn in your journal three times (see schedule.) 
 



- 5 - 

              

Step 5 - Writing the Research Paper 

              

One of the most important parts of the project is the writing of a research paper.  A formal paper 
encourages students to develop and demonstrate proficiency in conducting research and writing about a 
chosen topic.  The paper must be related in some way to your project, but not necessarily in a direct 
manner. In this paper, it is important that you substantiate a particular point and that you support the 
choice of the product.  Your teacher will help you develop your thesis in class.  Following are specific 
paper requirements:  

Writing Skills 

• All drafts turned in on time (see schedule)  
• Meets length requirement (minimum of 5-8 typed pages) 
• Double spaced  
• Times New Roman font (12 size)  
• Clear introduction  
• Clear thesis  
• Organization  
• Smooth transitions  
• Effective conclusions  
• Sentence variety  
• Correct grammar/spelling 

 

Research Skills 

• Meets correct MLA Format 
• Meets minimum source requirement (primary source, valid Internet source, one hard copy source 

and two optional source) 
• Five sources (effectively employs an extensive variety of primary and secondary sources, 

including a significant amount of current information) 
• Effective use of sources (works cited in document) 
• Accurate information validated through sources 
• Analysis of information as it relates to “me” or “my topic” 

 

 
Revised 10/08 per English III Teacher Meeting
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Step 6- Writing Letters to Your Presentation Panel 

              

 

The Presentation Panel will be composed of three members. The student will choose the teacher of 
his/her choice. The school will choose one of the following: members of the central office staff, school 
board member, county commissioners, county administrators or local expert (other than advisor/mentor). 

Students will need to send a letter to each of your committee members.  As students write the letter, 
he/she should keep the following items in mind:  

• This letter to the evaluation committee must follow business letter form and must be typed. 
• Students must include basic information: 1. Name and future plans, 2. Why topic was chosen, 3. 

The topic of the presentation 2. Location, date, and time of presentation  
• Students should tell the committee any information about themselves that will help committee 

members get to know them. 
• Students may include family background, goals, interests, (especially those leading to his/her 

choice of topic), talents, and experiences while completing research or creating his/her product. 
• This is the students opportunity to get some advance billing, to sway them in their favor before 

even speaking the first word. 
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Step 7- Making a Multi-Media Presentation 

             

Students should think of the multi-media presentation as a way of showing the panel and audience what 
they did.  They need to walk their audience through the steps of his/her project from beginning to end.  
The presentation should supplement the speech.  It should include pictures and information that support 
what the students are telling the audience.   

The following elements are required:  

• Project name and students name 
• Choosing a project (Why the student chose this project) 
• Research paper (Description of the topic that the student chose) 
• Choosing a advisor/mentor 
• Materials 
• Steps 1-5  
• Important moments during project 
• Final product 
• Thank you 
• Questions  
• Personal benefits (what students learned) 
• Community benefits 
• How the research paper helped the student’s  understanding of the project 
• How the project will help the student in the future 
• What the student plans to do next in an area related to his/her project  
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Step 8 - Presenting the Product 

              

 

The presentation is one of the most exciting parts of the project.  In this presentation the student must:   

• Deliver a six-eight minute presentation to the presentation panel   
• Tell about the process and things learned during the project experience. 
• Incorporate, as appropriate, the information from the research paper. 
• Show the product. 
• Incorporate technology into the presentation through video or PowerPoint. 
• Organize the presentation so that the student can present with a five-minute maximum set-up 

time. 

Helpful tips for preparing for the Senior Project presentation:  

• Have one scheduled time; honor it. 
• A great product will die with a weak presentation. 
• Be enthusiastic. 
• Multi-media aids should be enriching, attention-getting, and clarifying. 
• Practice in front of a mirror at least once. 
• Practice using all props. 
• Do not call the advisor the night before to tell him/her you are not ready. 
• Have all the needed materials and “be ready to go.”  For example, students should have the 

videotape rewound and set at the correct frame. They should  make sure they are comfortable with 
their use of the technology component.  

• Visit designated room prior to presentation. Have a planned place for all props.  Practice in 
presentation room. Do not get in front of the room and ask where you should put something. 

• Practice in front of a group of classmates and in front of family members. 



- 9 - 

              
 

Step 9 - Creating the Presentation Portfolio and Digital Portfolio 

             

 

Final Portfolio 

Place the following items in the following order in a three ring binder in order to receive the Senior 
Project Grade.  

1. Cover page (Name, Project Name)  
2. Proposal  
3. Project Journal  
4. Research Paper - Final Draft  
5. Printout of Multi-Media Presentation or Hard Copy 
6. Forms (Topic Intent, Parent Letter, Advisor/mentor I, Advisor/mentor II)  
7. Business Letter (one of your choice)  
8. Four Signed Thank You Letters (Advisor/mentor, Three Evaluation Panel Members) Loose in 

Back.  
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Step 10- Thank You Letters 

             

After finishing the project, students will write a letter of appreciation to each person who helped 
them.  Although they may write as many letters as they like, they must write letters to the following 
people:  

• Advisor/mentor  
• Presentation Panel Member 1 
• Presentation Panel Member 2 
• Presentation Panel Member 3 
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Plagiarism 

             

With all research projects, it is important that you have a concrete understanding of plagiarism.  

Plagiarism means... 

    To put your name on a piece of work to say that it is yours, that the praise or criticism due to it is due 
to you.  To put your name of a piece of work any part of which is not yours is plagiarism, unless that part 
is clearly marked, and the work from which you have borrowed fully identified. 
     Plagiarism is a form of theft.  Taking words, phrasing, sentence structure, or any other element of the 
expression of another person's ideas and using them as if they were yours is like taking from that person a 
material possession, something he or she has worked for and earned.  Even worse is the appropriation of 
someone else's ideas.  By "ideas" is meant everything from the definition or interpretation of a single 
word to the overall approach of an argument. 
     If you paraphrase, you merely translate from his or her language to yours; another person's ideas in 
your language are still not your ideas.   Paraphrase, therefore, without a footnote is theft, perhaps theft of 
the worst kind.  Here a person loses not a material possession, but something of what characterizes him 
or her as an individual. 
     Plagiarism is a serious violation of another's rights whether the amount of material stolen is great or 
small; it is not a matter of degree.  You know how much you would have had to say without someone 
else's help; and you know how much you have added on your own.  Your responsibility, when you put 
your name on a piece of work, is simply to distinguish between what is yours and what is not, and to 
credit those who in any way have contributed. 

-Taken from Wake Forest University's plagiarism policy.  

 



North Carolina Graduation Project 
 

Date:__________________________ 
Dear Parents, 

 You may have heard by now that our school, the school system, and North Carolina State 

Board of Education have set high expectations for all students to display his or her skills through 

a graduation project.  This North Carolina Graduation Project is required of each senior in the 

state beginning with freshmen entering the ninth grade for the first time in 2006-2007. Your son 

or daughter will demonstrate skills of reading, writing, speaking, accessing information, thinking, 

self discipline, problem solving, and organization through the development of the North Carolina 

Graduation Project. 

 

 These skills will be showcased through a three phase process:   

•  A typed/word processed research paper 

• A related physical project/product to demonstrate an aspect of the research 

• A presentation (accompanied by a portfolio) which synthesizes the first two phases and 

is given before a review panel composed of teachers and community members.  

 

 To be successful, each student is expected to complete and pass each phase.  The North 

Carolina Graduation Project involves parental and teacher support as well as student initiative and 

self-discipline. Your son or daughter will be informed of deadlines and requirements. You will 

receive a project approval form to sign as soon as a topic is chosen.  Please discuss, with your son 

or daughter, a topic selected.  This is the first step on the journey. 

 Thank you for your partnership in.  If you have questions, please do hesitate to 

call__________________at___________________. 

Sincerely, 



North Carolina Senior Graduation Project 
Surry County Schools 

Topic Proposal Approval  
 
 

Student________________________________________                            Date_____________ 
 
 
Topic for Senior Graduation Project ________________________________________________ 
 
 
I have discussed this project topic with _________________and he/she finds it acceptable_____. 
           not acceptable_____. 
(Please add suggestions, comments, or concerns.) 
 
 
 
 
 
 
 
              
       Parent’s Signature                                    Date 
 
I have discussed this project topic with _________________and he/she finds it acceptable_____. 
           not acceptable_____. 
(Please add suggestions, comments, or concerns.) 
 
 
 
 
 
 
 
              
                  Advisor’s Signature                                 Date 
 
I have discussed this project topic with _________________and he/she finds it acceptable_____. 
           not acceptable_____. 
(Please add suggestions, comments, or concerns.) 
 
 
 
 
 
 
 
              
                  Teacher’s Signature                                 Date 
 
 
 
 



North Carolina Senior Graduation Project 
Surry County Schools 

Project Proposal  
 
 

Briefly describe the topic for your research (3-4 sentences.) 
 
 
 
 
 
 
 
Why did you choose this topic? 
 
 
 
 
 
 
Have you had any previous experience(s) related to this topic? If so, to what degree? 
 
 
 
 
 
 
 
 
What do you hope to gain from your research investigation? 
 
 
 
 
 
 
 
 
How do you plan to demonstrate your topic through a project or product? 
 
 
 
 
 
 
 
 
Student_____________________Teacher___________________Advisor________________ 
Date__________________  
 
 
 



To be completed during ninth grade year. 
 

 
 

Senior Graduation Project 
Student Interest Form 

 
Student:      

Parent:      

Date:       

 
1. What topics interest me? 

 

2. What activities do I enjoy? 

 

3. What are my passions? 

 

4. Do my interests relate to a need:   

 

• to my community or world?  

• to the world of work?  

• to an academic area? 

 

5. Based on the information listed above list three possible senior graduation project 
topics: 

  1. 

  2. 

  3. 



North Carolina Senior Graduation Project Log 
Surry County Schools 

 
Student:         Teacher:         
Topic:                    
On this form you will keep a record of whatever you do in working on your Graduation Project.  This is you documentation of the time you have spent on 
your project. It will help you pace yourself.  Be sure to have this form with you at each conference with your advisor. Have him/her initial the last column 
when you meet.  Please remember that you must document 15 hours of work. 

  
Date/Time 

Spent 
Description of What You Did Resources Used Next Step in Plan Initials of 

Advisor 
 
 
 

 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 



North Carolina Senior Graduation Project 
Surry County Schools 
Project Advisor Log 

 
Student:             
Topic:              
Mentor:             

 
Date Notes from Meeting with Student Recommendation/s 

 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 

 
 



Advisor/Mentor I - Agreement 

I am willing to serve as an advisor/mentor for_________________________________________, 

whose senior project is ___________________________________________________________, 

  

 I understand that he/she must spend 15 hours creating a project and that I will need to 

certify that the student spent at least this much time on his/her project. This does not mean that I 

must personally be at their side for 15 hours, but that I can tell by the project that it took at least  

15 hours to complete, not including the time spent on the research paper. 

 I understand that I must comply with all Policies set forth by the Surry County Board of 

Education.  I also understand that at any time I may be asked to submit a criminal background 

check or drug test to continue my support role as mentor with students.   

  

Printed Name    _______________________________________ 

Signature   _______________________________________ 

Address   _______________________________________ 

    _______________________________________ 

             _______________________________________ 

  

Home Phone Number  ______________________________________ 

Work Phone Number  ______________________________________ 

Cell Phone Number   ______________________________________ 

Email Address    _____________________________________ 

  

Date    _____________________________________ 

 



Advisor/Mentor II Form - Verification 

  

I have served as an advisor/mentor for ____________________________________________, 

whose senior project was _______________________________________________________. 

I can certify that he/she spent a minimum of 15 hours on the project, not including the time for the 
research paper.  

  

Signature______________________________________ 

  

Date__________________________________________ 
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